
Email Karen Roepken at karen.roepken@suncitywest.com or call Karen at 623.544.6115 for 
Governance HUB help/questions 

Quick Cheat Sheet: RCSCW Governance HUB 
(formerly BoardDocs) 

• RCSCW Governance HUB Shortcut: Type gb.suncitywest.com into web browser

o Note that BoardDocs is available for past-meeting review (GB meetings through July 1, 2025) via 
gbbd.suncitywest.com shortcut until further notice

• HUB Homepage

o Key Features

▪ Four Tabs: Home, Calendar, Meetings, Search
▪ Monthly GB Meeting Calendar & Today’s/Upcoming/Recent GB Meeting Lists
▪ Upcoming Board Business Events (Listed with venues/dates)
▪ Five “Tiles” (Scroll mid-way down Homepage)

➢ Governance Library (Bylaws, Policies…)
➢ Document/Information Center (RR&Ps, Strategic Plan, Committee 

Information, GB Bios…)
➢ Bylaw/Policy Revision Review (Bylaw Revisions listed for 30 days before & 

after revision approval/Policy revisions listed for 30 days after approval)

➢ NEW: SCW Website Link
➢ NEW: Meeting Notice Subscription (Anyone can enter an email to receive 

notices in advance of all GB meetings)
❖ Emails will be automatically sent when meeting agendas are 

formally released
❖ You can sign up for auto subscriptions on Governance HUB 

Homepage now

o How to Print
▪ Meeting Agendas/Attachments/Minutes: Click on blue words under “Print Version” at 

top of Meeting Agenda Pages

▪ Bylaws/Policies/General Documents: “Right click” to find Print in menu…or look for 
Printer or Download Icons (may be under Policy Info at right side of page)

• NEW/Improved HUB Functionalities

o The “Search Tab” works and has deeper functionality
o The “Back Arrow” works
o Underlined items are “clickable”
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