
How to Place a 
Hold

A Library account is required 
to place an item on hold. 

RHJLibrary.com

› Click “Sign In” (Above the blue & orange bar on the right) and enter your 

Rec Card Number and password (last 4 digits of the phone number the 

Rec Center has on file for you).

› Click on the search box in the blue bar and enter the title, author, series, 

or keyword and click Search. 

› Find the desired item from the list. Be aware of authors and formats.   

› Items that are available can now be placed on hold as well.

› Click on Place Hold to the right of the format that you would like. 

› Click Submit Hold Request.

› A message confirming the hold status will display.

› Wait for notification from the library to pick up hold. 

› Items shown as On Shelf will not be immediately ready to pick up at the 

library.  

› Once notified you will have 3 days to pick up the title.  



Click Here

Access Your 

Library Account

› In your browser type 

www.rhjlibrary.com

› Click on Sign In (Above 

the blue & orange bar 

on the right)



› Enter your Rec Card Number as the Username
› Password is the last 4 digits of the phone number 

that the Rec Center has on file for you.
› Click Sign In. 



Click on the search box in the blue bar and enter the title, author, series, or keyword and click Search.

The library catalog will suggest authors, titles, or genres you may be looking for. 



Find the desired item from the list. Be aware of authors and formats. Items that are available can now be placed on hold as well.
Click on Place Hold to the right of the format that you would like. 

Items shown as On Shelf will not be immediately ready to pick up at the library.



Click Submit Hold Request.

Wait for notification from the library to pick up hold.

Once notified you will have 3 days to pick up the title.  



A message confirming the hold status 

will be displayed.

Wait for notification from the library 

to pick up hold. 

Items shown as On Shelf will not be 

immediately ready to pick up at the 

library.  

Once notified you will have 3 days 

to pick up the title.  
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